[bookmark: _bx7arhdpkzzf]Travel Budget Split Guide
Planning a trip with friends, family, or a travel companion can be exciting, but managing shared expenses can quickly become confusing. This Travel Budget Split Guide helps you track costs, divide expenses fairly, and avoid misunderstandings so everyone can focus on enjoying the journey.
Use this worksheet throughout the planning process and during your trip to calculate exactly how much each traveler owes for shared expenses.
[bookmark: _9xwr29q9l2t1]Trip Information
Trip Name: _______________________
Destination: _______________________
Travel Dates: _______________________
Number of Travelers: _______________________
Traveler Names:
1. 
2. 
3. 
4. 
5. 
6. 
[bookmark: _tcj6j5s61qm8]Shared Expense Categories
[bookmark: _7zqwjd49o1hf]Transportation
	Expense
	Total Cost
	Paid By
	Split Between
	Cost Per Person

	Flights
	$________
	________
	________
	$________

	Rental Car
	$________
	________
	________
	$________

	Fuel
	$________
	________
	________
	$________

	Parking
	$________
	________
	________
	$________

	Tolls
	$________
	________
	________
	$________

	Public Transportation
	$________
	________
	________
	$________

	Other
	$________
	________
	________
	$________


Transportation Total: $________________
[bookmark: _wk982r1zbqaq]Accommodations
	Expense
	Total Cost
	Paid By
	Split Between
	Cost Per Person

	Hotel
	$________
	________
	________
	$________

	Airbnb / Vacation Rental
	$________
	________
	________
	$________

	Resort Fees
	$________
	________
	________
	$________

	Cleaning Fees
	$________
	________
	________
	$________

	Other
	$________
	________
	________
	$________


Accommodation Total: $________________
[bookmark: _yys1xw3hzvfo]Food and Dining
	Expense
	Total Cost
	Paid By
	Split Between
	Cost Per Person

	Groceries
	$________
	________
	________
	$________

	Breakfast
	$________
	________
	________
	$________

	Lunch
	$________
	________
	________
	$________

	Dinner
	$________
	________
	________
	$________

	Snacks
	$________
	________
	________
	$________

	Drinks
	$________
	________
	________
	$________


Food Total: $________________
[bookmark: _r8jt4r43d5am]Activities and Entertainment
	Expense
	Total Cost
	Paid By
	Split Between
	Cost Per Person

	Tours
	$________
	________
	________
	$________

	Attractions
	$________
	________
	________
	$________

	Museums
	$________
	________
	________
	$________

	Excursions
	$________
	________
	________
	$________

	Equipment Rentals
	$________
	________
	________
	$________

	Other Activities
	$________
	________
	________
	$________


Activities Total: $________________
[bookmark: _nbkgwjdpnsvl]Miscellaneous Shared Expenses
	Expense
	Total Cost
	Paid By
	Split Between
	Cost Per Person

	Travel Insurance
	$________
	________
	________
	$________

	Wi-Fi
	$________
	________
	________
	$________

	Laundry
	$________
	________
	________
	$________

	Supplies
	$________
	________
	________
	$________

	Emergency Expenses
	$________
	________
	________
	$________

	Other
	$________
	________
	________
	$________


Miscellaneous Total: $________________
[bookmark: _2etltxg69pem]Total Trip Expenses
Transportation Total: $________________
Accommodation Total: $________________
Food Total: $________________
Activities Total: $________________
Miscellaneous Total: $________________
[bookmark: _f9nt09p6zsoz]Grand Total Shared Expenses
$________________
[bookmark: _jzb5n8qlsa57]Equal Split Calculation
Total Shared Expenses: $________________
Number of Travelers: __________________
[bookmark: _dy15m8whxvd8]Cost Per Traveler
Grand Total ÷ Number of Travelers =
$________________ per traveler
[bookmark: _5cru6saz3kfs]Individual Contributions Tracker
	Traveler
	Amount Paid
	Fair Share
	Difference

	Traveler 1
	$________
	$________
	$________

	Traveler 2
	$________
	$________
	$________

	Traveler 3
	$________
	$________
	$________

	Traveler 4
	$________
	$________
	$________

	Traveler 5
	$________
	$________
	$________

	Traveler 6
	$________
	$________
	$________


[bookmark: _m97sksq4xi3m]Understanding the Difference Column
· Positive amount = Traveler is owed money
· Negative amount = Traveler owes money
· Zero = Fully settled
[bookmark: _7y23f3dr2ocv]Final Settlement Summary
[bookmark: _l7lv3e7nx8zq]Traveler 1
Amount Owed To / By: $________________
[bookmark: _q2nfhhypewyn]Traveler 2
Amount Owed To / By: $________________
[bookmark: _o14cjorxxlhg]Traveler 3
Amount Owed To / By: $________________
[bookmark: _6y9ouzdoaa7f]Traveler 4
Amount Owed To / By: $________________
[bookmark: _w9kx9na551i8]Traveler 5
Amount Owed To / By: $________________
[bookmark: _yqfjvahl643w]Traveler 6
Amount Owed To / By: $________________
[bookmark: _fncydprw6tym]Quick Split Formula
Use this formula for any shared expense:
Total Expense ÷ Number of Participants = Cost Per Person
Example:
Hotel Cost: $800
Number of Travelers: 4
$800 ÷ 4 = $200 per person
If one traveler paid the full $800:
Each of the other three travelers owes that traveler $200.
[bookmark: _tajb7zcoq4e]Budget Planning Tips
☐ Discuss budgets before booking
☐ Agree on accommodation standards
☐ Decide how meals will be handled
☐ Clarify which activities are optional
☐ Keep receipts during the trip
☐ Record expenses immediately
☐ Settle balances before returning home
☐ Use expense tracking apps if preferred
☐ Maintain transparency with all travelers
[bookmark: _8g5zbhk0z09d]Notes

[bookmark: _1ihzjvtbx0h9]Final Trip Cost Per Traveler
$________________
[bookmark: _19a2m43wvmwz]Outstanding Balance
$________________
[bookmark: _gfe0sgvem3k4]Settled In Full
☐ Yes
☐ No


